
Attachment  No 2 to Entacment No 9 
of the Director of the State Archive in Warsaw
               of the 6 July 2016
The State Archive in Warsaw 

        Branch in…………………..



Case no: 

ORDER FOR THE EXECUTION OF COPIES OF ARCHIVAL/LIBRARY MATERIALS
	I. User

	Given name and surname


	Address

	e-mail
	Telephone


	II. Subject of research

	( scientific        ( genealogical        ( proprietary      ( administrative      

( journalistic  ( other


	III. Archval/library material describing

	
	Group name
	Catalogue number
	Pages
	Quantity

	
	
	
	
	A4
	A3
	above A3

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	


	IV. Copy type

	‪( photocopy A4
	‪( photocopy A3
	( photography
	( scan A3
	( scan above A3

	( scan/ photography printout A4
	( scan/ photography printout A3
	( large printout
	( digital copy from digitalized material

	V. Additional order

	1.
	Copy authentication
(Only for legal-administrative purpose)

( yes                   ( no                 

Authentication purpose: ………………………………………………………………………………………..

	2.
	Infomation recording on cd/dvd

 ( yes                   ( no                 


	VI. Type of receipt

	‪( personal
	‪( post
	( e-mail


	VII. User’s statement

	· I hereby declare that I have familiarized myself with the price list and costs

	Date

	Signature


	VIII.
	Calculation of costs (filling by APW staff member)

	
	Copy type
	Quantity
	Price per unit
	Value in PLN

	1.
	Photocopy A4
	
	
	

	2.
	Photocopy A3
	
	
	

	3.
	Photography
	
	
	

	4.
	Scan up to A3
	
	
	

	5.
	Scan above A3
	
	
	

	6.
	Scan/photography printout A4
	
	
	

	7.
	Scan/photography printout A3
	
	
	

	8.
	Large printout 
	
	
	

	9.
	Digital copy from digitalized material
	
	
	

	10.
	Stamp duty
	
	
	

	Total amount
	


Payment should be make to the State Archive in Warsaw Bank Account No: 91 1010 1010 0009 0922 3100 0000

	IX.
	Type of delivering

	1.
	personal
	e- mail
	mail

	2.
	Date
	Date 
	Date

	3.
	User’s signature
	Staff member signature
	Staff member signature


